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TOPIC 2.  DRAWINGS 

1. GENERAL INFORMATION:  For digital/electronic drawings refer to VA’s BIM & CAD 
Standards (PG-18-13), available on VA’s Technical Information Library (TIL) at 
https://www.cfm.va.gov/til/projReq.asp.  

2. IDENTIFICATION OF DRAWINGS 

A. General.  Bind all drawings into sets and identify drawing classification, relative order of 
issue, amendment, and change order by symbols placed on drawing title blocks as 
described below: 

 Cover sheet (include Index to Drawings on small projects) 
 Index to Drawings start with .............................................................................GI 
 Critical Path Method start with ........................................................................GC 
 Site Development start with ............................................................................ GS 
 Sub-Surface Investigation start with.................................................................. BI 
 Asbestos Removal start with............................................................................HA 
 Architectural* start with.................................................................................. AS 
 Architectural Miscellaneous Detail drawings for single building projects shall  

follow numbers for architectural drawings.  Architectural Miscellaneous  
Detail drawings start with (on projects of two or more buildings) ..................... AS 

 Plumbing start with ..........................................................................................PL 
 Sanitary start with ...........................................................................................CU 
 Structural start with .........................................................................................SS 
 Heating, Ventilating, Air Conditioning, and Refrigeration start with .................MH 
 Steam Generation start with........................................................................... MP 
 Outside Steam Distribution start with ............................................................. MS 
 Electrical start with...........................................................................................ES 
 Fire Protection start with................................................................................. FA 

NOTE:  Normally Equipment Drawings are shown as part of the Architectural set. 

1) Building number shall precede the classification identification (Building No. 20 as 
example) 20-BI 1, 20-GS 1, 20-AS 1, 20-SS 1.  When a drawing reflects work that is 
associated with several buildings or the station in general, such as details sheets and 
exterior utility distributions systems, no building number will precede the symbol 
which identifies the classification. 

2) Number the drawings in sequence within each classification, for example 1-SS 1, first 
structural sheet Building No. 1; 1-SS 2, second structural sheet, etc.  Directly below 
the drawing number, show the position within the series that each drawing 

https://gcc02.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.cfm.va.gov%2Ftil%2FprojReq.asp&data=05%7C01%7C%7Cee96bdfaceac4c72fc8208dbd4a622cc%7Ce95f1b23abaf45ee821db7ab251ab3bf%7C0%7C0%7C638337582245015303%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=5Rm0g3nX2bHW1IY%2F2kTQh4Db2u68U1MzEIuhS4blzkU%3D&reserved=0


PG 18-3 – DESIGN AND CONSTRUCTION PROCEDURES November 1, 2023 

 DRAWINGS 2-2 

occupies, for example, sheet 1 of 30 (structural sheets), sheet 2 of 30 (structural 
sheets), etc. 

3) Drawings for each new project shall begin with number one.  Distinguish the 
drawings by their project titles and dates. 

4) The preferred method for classifying drawings is by identification of technical 
information shown on drawing, for example, Architectural or Electrical.  However, an 
exception is made when one design discipline has limited work.  Show this limited 
work on a drawing with another classification.  The drawing number shall show the 
symbol for the major work classification; indicate that other work is shown on the 
same drawing by a description, such as "Plumbing", above the title block. 

5) When work including two or more buildings is described on a single drawing, the 
sheet shall bear the number of the building involving the work of the major 
magnitude; indicate that work on other buildings is shown on the same drawing by a 
note above the title block. 

B. Amendment Construction Drawings 

1) Issue a drawing which is produced to supersede an original working drawing as a 
corrected plot of the CAD file or as a photocopy reproduction of the original 
drawing, on vellum or mylar.  Identify the number of this amendment drawing with 
the number of the sheet it replaces plus the suffix "R".  Identify additional 
replacements of the same drawing as - "R2"-"R3", etc.  Note the revisions dates.  
Place the words "Amendment Drawing" above the Title block with a statement of 
the original drawing which it supersedes. 

2) Give a drawing, which supersedes a portion of an original working drawing, a new 
number in sequence with other drawing numbers.  Place the notation "Amendment 
Drawing" above the title block with a statement of the drawing number of the 
original drawing it modifies.  Insert the date of the amendment on the drawing.  
Place a cross reference note, on the superseded drawing, calling attention to the 
amendments. 

C. Change Order Construction Drawings.  Give a drawing, which describes the work 
involved in a "Change Order", a number in sequence with the original drawings.  Place 
the words "CHANGE ORDER" above the title block with a statement of the drawing that 
it modifies or supersedes.  Insert the date of the change order on the drawing.  Place a 
cross-reference note calling attention to the change order on the superseded or 
modified drawing.  For reference prints in Central Office or on the project site in the 
possession of the Resident Engineer, stamp drawings with; "See Change Order Drawing 
No. _______, dated _______." 
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D. Reissue Construction Drawings 

1) When a complete set of working drawings is to be reissued without change, remove 
the original date and insert the new date of the reissue. 

2) When a complete set of working drawings is to be reissued with changes, replot the 
changed drawings, or provide a photocopy vellum or mylar reproduction of the 
original drawings, where feasible, with changes incorporated.  These reproductions 
(or drawings) shall retain original dates and drawing numbers with the suffix - "R", 
but the reissue date shall appear in the Revision column. 

3) When some drawings only of an entire set are changed, the entire set shall retain 
original dates and drawing numbers with the suffix "R" added; and the reissue date 
shall appear in Revision column of the changed drawings only. 

E. Completion Item Construction Drawings.  Completion Items are additional work 
required beyond the original contract and after its completion. 

1) Provide drawings prepared to describe Completion Items with drawing numbers in 
sequence with last working drawing of a series, i.e., "Architectural", "Structural", 
"Electrical", etc., and earlier Change Order and Completion Item drawings.  Insert 
the words, "COMPLETION ITEM NO._______" above the title block.  The VA Project 
Manager shall assign the Completion Item numbers and drawing numbers. 

2) In the title blocks of Completion Item drawings, show the same project titles and 
project numbers as the original working drawings.  Show a sheet title in the top 
spaces of the title block.  Date the drawings to reflect the date on which the 
completion item drawings were ordered by the VA Project Manager. 




