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* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   Thi s gui de speci f i cat i on cover s t he 
r equi r ement s f or  t he desi gn,  pr ocur ement  and 
i nst al l at i on of  f ur ni t ur e,  f i x t ur es and equi pment  
( FF&E)  f or  new const r uct i on and bui l di ng r enovat i on 
pr oj ect s f or  Navy and Mar i ne Cor ps ( USMC)  pr oj ect s.   
Thi s speci f i cat i on i s not  t ypi cal l y used f or  Ar my or  
Ai r  For ce pr oj ect s,  but  i f  Naval  Faci l i t i es 
Engi neer i ng Syst ems Command ( NAVFAC)  i s 
admi ni st er i ng a pr oj ect  f or  t he Ar my or  Ai r  For ce 
t hi s speci f i cat i on can be used.   The use of  t hi s 
speci f i cat i on f or  Ar my or  Ai r  For ce must  be 
coor di nat ed t hr ough t he Ar my or  Ai r  For ce 
r epr esent at i ves and Ar my or  Ai r  For ce I nt er i or  
Desi gner s f or  Ar my or  Ai r  For ce speci f i c  
r equi r ement s.  Use t hi s speci f i cat i on onl y when i t  
has been det er mi ned by t he Gover nment  t hat  t he 
Cont r act or  wi l l  be r esponsi bl e f or  t he pur chase and 
i nst al l at i on of  t he FF&E.   The f ol l owi ng ar e 
except i ons:   Do not  use t hi s speci f i cat i on f or  Navy 
pr oj ect s i n whi ch Naval  Suppl y Syst ems Command 
( NAVSUP)  wi l l  be pur chasi ng and i nst al l i ng t he FF&E,  
or  f or  USMC pr oj ect s i n whi ch Asset  Management  
Br anch ( AMD)  or  Suppl y Management  Di v i s i on ( SMD)  
wi l l  be pur chasi ng and i nst al l i ng t he FF&E.

FF&E i s not  pur chased wi t h bui l di ng const r uct i on 
f unds.   Oper at i ons & Mai nt enance ( O&M)  f undi ng i s 
t ypi cal l y used;  coor di nat e f undi ng sour ce wi t h 
Gover nment .   Si nce ot her  t han bui l di ng const r uct i on 
f undi ng i s used,  a separ at e FF&E Opt i on I t em f or  t he 
FF&E pur chase and i nst al l at i on i s r equi r ed on t he 
pr oj ect  Cont r act  Pr i ce Schedul e t o t r ack di f f er ent  
f undi ng sour ces.   Coor di nat e f undi ng sour ces wi t h 
t he NAVFAC Pr oj ect  Manager .   Coor di nat e t he FF&E 
Opt i on I t em r equi r ement s wi t h t he NAVFAC Cont r act i ng 
Of f i cer ,  NAVFAC Pr oj ect  Manager ,  NAVFAC I nt er i or  
Desi gner ,  and when appl i cabl e,  t he I nt er i or  Desi gner  
of  Recor d ( I DOR) .
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Adher e t o UFC 1- 300- 02 Uni f i ed Faci l i t i es Gui de 
Speci f i cat i ons ( UFGS)  For mat  St andar d when edi t i ng 
t hi s gui de speci f i cat i on or  pr epar i ng new pr oj ect  
speci f i cat i on sect i ons.   Edi t  t hi s gui de 
speci f i cat i on f or  pr oj ect  speci f i c  r equi r ement s by 
addi ng,  del et i ng,  or  r evi s i ng t ext .   For  br acket ed 
i t ems,  choose appl i cabl e i t em( s)  or  i nser t  
appr opr i at e i nf or mat i on.

Remove i nf or mat i on and r equi r ement s not  r equi r ed i n 
r espect i ve pr oj ect ,  whet her  or  not  br acket s ar e 
pr esent .

Comment s,  suggest i ons and r ecommended changes f or  
t hi s gui de speci f i cat i on ar e wel come and shoul d be 
submi t t ed as a Cr i t er i a Change Request  ( CCR) .

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   Ther e ar e t hr ee I nt er i or  Desi gn Ser vi ces 
pr ocesses f or  FF&E desi gn and speci f i cat i on f or  
Desi gn Bi d Bui l d ( DBB)  pr oj ect s.

DBB PROCESS 1:
The Ar chi t ect ur al / Engi neer i ng' s ( A/ E' s)  I nt er i or  
Desi gner  ( I D)  or  NAVFAC I D ( f or  i n- house pr oj ect s)  
devel ops t he FF&E Package f r om desi gn st ar t  t o t he 
Concept  Desi gn submi t t al ,  at  appr oxi mat el y 35 
per cent ,  dur i ng t he over al l  bui l di ng Desi gn Phases.   
Af t er  t he Const r uct i on Cont r act  Awar d,  t he 
Cont r act or  must  hi r e a di f f er ent  I D t o val i dat e t he 
schemat i c or  Concept  package r equi r ement s wi t h t he 
Act i v i t y and make any necessar y r evi s i ons,  devel op 
speci f i cat i ons,  per f or m t he Best  Val ue Det er mi nat i on 
( BVD)  and pr epar e t he Pr e- Fi nal  and Fi nal  FF&E 
submi t t al s dur i ng t he Const r uct i on Phase.   The 
Const r uct i on Cont r act or  may not  hi r e t he I D who 
pr epar ed t he Concept  Desi gn submi t t al .   Al l  r equi r ed 
ef f or t  by t he Const r uct i on Cont r act or ' s I D descr i bed 
above,  f r om val i dat i on t o pr epar at i on of  t he Fi nal  
FF&E submi t t al ,  must  be i ncl uded i n t he Base Bi d 
I t em and i s separ at e and excl uded f r om t he FF&E 
Opt i on I t em t o pr ocur e and i nst al l  t he FF&E.

DBB Pr ocess 2:
The cont r act ed A/ E' s I nt er i or  Desi gner  or  NAVFAC 
I nt er i or  Desi gner  ( f or  i n- house pr oj ect s)  devel ops 
t he FF&E package f r om desi gn st ar t  t o Concept  Desi gn 
submi t t al ,  t hr ough BVD and t o t he Pr e- Fi nal  and 
Fi nal  FF&E submi t t al s dur i ng t he over al l  bui l di ng 
Desi gn Phases and pr i or  t o Const r uct i on Cont r act  
Sol i c i t at i on.   The awar ded Cont r act or  must  hi r e an 
I nt er i or  Desi gner  t o val i dat e t he FF&E package 
pr i c i ng and pr oduct  avai l abi l i t y  dur i ng t he 
Const r uct i on Phase and submi t  any r equi r ed changes 
t o t he Gover nment  f or  appr oval  pr i or  t o awar d of  t he 
FF&E Opt i on I t em.   The Cont r act or  may not  hi r e t he 
A/ E' s I nt er i or  Desi gner .   The pr i c i ng val i dat i on 
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ef f or t  of  t he FF&E desi gn package must  be i ncl uded 
i n t he Const r uct i on Base Bi d I t em and i s separ at e 
and excl uded f r om t he FF&E Opt i on I t em.

DBB Pr ocess 3:
The cont r act ed A/ E' s I nt er i or  Desi gner  or  NAVFAC 
I nt er i or  Desi gner  ( f or  i n- house pr oj ect s)  devel ops 
t he FF&E package f r om desi gn st ar t  t o Concept  Desi gn 
submi t t al ,  t hr ough BVD and t o t he Pr e- Fi nal  and 
Fi nal  FF&E submi t t al s dur i ng t he over al l  bui l di ng 
Desi gn Phases and pr i or  t o Const r uct i on Cont r act  
Sol i c i t at i on.   The same I nt er i or  Desi gner  val i dat es 
t he FF&E package pr i c i ng and pr oduct  avai l abi l i t y  
dur i ng t he Const r uct i on Phase and submi t s any 
r equi r ed changes t o t he Gover nment  f or  appr oval .   
Addi t i onal  t asks such as coor di nat i ng FF&E mock- ups 
and per f or mi ng punch l i s t s may al so be r equi r ed.   
The updat ed and appr oved Fi nal  FF&E Package i s 
pr ovi ded t o t he Cont r act or  pr i or  t o awar d of  t he 
FF&E Opt i on I t em.   Unl i ke DBB Pr ocesses 1 and 2 
above,  t he Cont r act or  i s not  r equi r ed t o hi r e an 
I nt er i or  Desi gner  t o devel op or  val i dat e t he FF&E 
Package.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

PART 1   GENERAL

1. 1   CONTRACTOR' S FURNI TURE,  FI XTURES AND EQUI PMENT ( FF&E)  HANDLI NG AND 
ADMI NI STRATI ON RATE ( HAR)

The HAR account s f or  al l  admi ni st r at i ve cost s,  over head,  FF&E 
subcont r act or  bondi ng f ees deemed necessar y by t he Cont r act or ,  
admi ni st r at i on of  subcont r act s,  pr of i t ,  and any ot her  cost s associ at ed 
wi t h,  and r el at ed t o,  t he coor di nat i on and pr ocessi ng of  t he pr ocur ement  
and i nst al l at i on of  FF&E.   Of f er or s must  pr opose a HAR f or  t he FF&E not  t o 
exceed 5 per cent .   Do not  i ncl ude cost s associ at ed wi t h I NTERI OR DESI GN 
SERVI CES i n t he HAR.   The pr oposed HAR per cent age i s a f i xed r at e and wi l l  
be i ncor por at ed i nt o t he cont r act  awar d.   The HAR wi l l  not  be adj ust ed 
r egar dl ess of  f l uct uat i ons f r om t he est i mat e amount  f or  t he FF&E.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
opt i ons f or  PROCESS 1 and PROCESS 2 and PROCESS 3.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Gover nment  wi l l  i ndi cat e t he FF&E est i mat e i n t he FF&E Opt i on I t em i n 
t he Pr i ce Schedul e based on t he Concept  Fi nal  FF&E Desi gn.   The Gover nment  
est i mat ed pr i ce i s t o pr ovi de Of f er or s wi t h t he pr oj ect ed magni t ude of  
ef f or t  and i ncl udes t he act ual  est i mat ed cost  of  t he FF&E i ncl udi ng 
f r ei ght ,  i nst al l at i on,  and ot her  appl i cabl e vendor  char ges.   The 
Gover nment  est i mat ed pr i ce i s onl y an est i mat ed amount  and must  not  be 
al t er ed by t he Cont r act or  dur i ng t he sol i c i t at i on pr ocess.

1. 2   REFERENCES

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   Thi s par agr aph i s used t o l i s t  t he 
publ i cat i ons c i t ed i n t he t ext  of  t he gui de 
speci f i cat i on.   The publ i cat i ons ar e r ef er r ed t o i n 
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t he t ext  by basi c desi gnat i on onl y and l i s t ed i n 
t hi s par agr aph by or gani zat i on,  desi gnat i on,  dat e,  
and t i t l e.

Use t he Ref er ence Wi zar d' s Check Ref er ence f eat ur e 
when you add a Ref er ence I dent i f i er  ( RI D)  out si de of  
t he Sect i on' s Ref er ence Ar t i c l e t o aut omat i cal l y 
pl ace t he r ef er ence i n t he Ref er ence Ar t i c l e.   Al so 
use t he Ref er ence Wi zar d' s Check Ref er ence f eat ur e 
t o updat e t he i ssue dat es.

Ref er ences not  used i n t he t ext  wi l l  aut omat i cal l y 
be del et ed f r om t hi s sect i on of  t he pr oj ect  
speci f i cat i on when you choose t o r econci l e 
r ef er ences i n t he publ i sh pr i nt  pr ocess.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The publ i cat i ons l i s t ed bel ow f or m a par t  of  t hi s speci f i cat i on t o t he 
ext ent  r ef er enced.   The publ i cat i ons ar e r ef er r ed t o wi t hi n t he t ext  by 
t he basi c desi gnat i on onl y.

U. S.  DEPARTMENT OF DEFENSE ( DOD)

FC 1- 300- 09N ( 2014;  wi t h Change 6,  2021)  Navy and 
Mar i ne Cor ps Desi gn

UFC 3- 120- 10 ( 2018;  wi t h Change 2,  2021)  I nt er i or  Desi gn

1. 3   DEFI NI TI ONS -  FF&E TURNKEY EFFORT

The Fur ni shi ngs,  Fi xt ur es,  and Equi pment  Package may i ncl ude,  but  i s not  
l i mi t ed t o;  syst ems and modul ar  f ur ni t ur e,  wor kst at i ons,  desks,  seat i ng,  
st or age,  f i l i ng,  v i sual  di spl ay i t ems,  accessor i es,  ar t wor k,  command 
gr aphi cs,  t r ai ni ng and conf er ence f ur ni t ur e,  sof t  wi ndow t r eat ment s 
( dr aper i es,  val ances,  and cor ni ces) ,  shop equi pment ,  f i t ness equi pment ,  
Chi l d Devel opment  Cent er  f ur ni t ur e,  appl i ances,  por t abl e weapons cabi net s,  
dor m and quar t er s f ur ni shi ngs and ot her  mi scel l aneous i t ems t o suppor t  
f aci l i t y  f unct i ons. [   For  NAVFAC PACI FI C pr oj ect s,  t he t er m Col l at er al  
Equi pment  ( CEQ)  Package may be used i nt er changeabl y wi t h t he t er m FF&E 
Package. ]

The pr oj ect  may al so i ncl ude Speci al t y CEQ Package f or  whi ch t he Act i v i t y 
may assi st  i n speci f y i ng i t ems,  whi ch may i ncl ude,  but  not  l i mi t ed t o:  
Audi o Vi sual  ( AV)  equi pment ,  commer ci al  k i t chen equi pment ,  medi cal  
equi pment  and whar f  equi pment .   For  t he pur poses of  t hi s speci f i cat i on,  i f  
a Speci al t y CEQ Package i s r equi r ed,  t he same r equi r ement s i dent i f i ed f or  
t he FF&E Package appl y t o t he Speci al t y CEQ Package or  as out l i ned by 
pr oj ect - speci f i c  UFC or  r equi r i ng Agency.

1. 3. 1   FF&E Opt i on I t em

As an opt i on,  pr ovi de pr ocur ement  and i nst al l at i on coor di nat i on of  t he 
appr oved compl et e and usabl e Fi nal  FF&E Package.

[ a.   [ The Speci al t y CEQ Package wi l l  be i dent i f i ed as a separ at e Opt i on 
I t em,  pr i ced separ at el y f r om t he FF&E and f unded as a separ at e 
Opt i on. ]  [ The Speci al t y CEQ Package wi l l  be f unded as par t  of  t he FF&E 
Package as one Opt i on. ]
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] b.   The Gover nment  i s not  obl i gat ed t o awar d t he FF&E Opt i on I t em.   Shoul d 
t he Gover nment  choose t o awar d t he FF&E Opt i on,  t he I t em( s)  wi l l  be 
awar ded as a negot i at ed opt i on t o t he cont r act  or  t ask or der .   The 
Cont r act or ' s pr oposed HAR wi l l  be appl i ed t o al l  vendor  and suppl i er  
cost s f or  t he FF&E.

c.   The Gover nment  wi l l  pr ovi de separ at e f undi ng f or  pr ocur ement  and 
i nst al l at i on coor di nat i on of  t he FF&E Package.   Const r uct i on f unds 
wi l l  not  be used.   Upon r ecei pt  of  r equi r ed f undi ng,  t he Cont r act i ng 
Of f i cer  wi l l  aut hor i ze t he Cont r act or ,  as an opt i on t o t he 
const r uct i on cont r act ,  t o pr ovi de t he Gover nment - appr oved Fi nal  FF&E 
Package exact l y as speci f i ed and compl yi ng wi t h pr i or i t i es f ound i n 
t he Feder al  Acqui s i t i on Regul at i on ( FAR)  8. 404 Use of  Feder al  Suppl y 
Schedul es.   The amount  of  t he opt i on wi l l  be t he act ual  cost  of  t hese 
i t ems f r om t he Feder al  Gover nment  pr i ce schedul es and,  when necessar y,  
Open Mar ket  sour ces.   The opt i on amount  wi l l  al so i ncl ude shi ppi ng,  
f r ei ght ,  handl i ng,  i nst al l at i on,  vendor  desi gn f ees,  pr oj ect  
management  f ees,  appl i cabl e sal es t ax,  Cont r act or ' s FF&E Handl i ng and 
Admi ni st r at i on Rat e per cent age as appl i ed t o t he Fi nal  FF&E or  
Speci al t y CEQ t ot al  cost ( s)  and t he NAVFAC r equi r ed bond f ee.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng i t em cont ai ns t ai l or i ng opt i ons 
f or  PROCESS 1 and PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

d.   I f  awar ded,  t he FF&E Opt i on I t em wi l l  be awar ded at  l east  6 mont hs 
pr i or  t o t he cont r act  compl et i on dat e.   A mi ni mum of  6 mont hs i s 
r equi r ed f or  t he Cont r act or  t o pur chase,  del i ver  and i nst al l  t he 
pr oduct  wi t hout  i mpact i ng t he over al l  compl et i on dat e of  t he pr oj ect .   
The Cont r act or ' s schedul e must  assume t he awar d of  t he FF&E as an 
opt i on.   Gover nment  Fi scal  Year  f undi ng avai l abi l i t y  must  be 
consi der ed and i ncor por at ed i nt o t he FF&E Schedul e.   No schedul e 
ext ensi ons wi l l  be gr ant ed i f  t he opt i on i t em i s awar ded at  l east  6 
mont hs pr i or  t o t he cont r act  compl et i on dat e.   I f  t he Gover nment  
deci des t o negot i at e and awar d t he opt i on i t em wi t h l ess t han 6 mont hs 
pr i or  t o t he cont r act  compl et i on dat e,  t he Cont r act or  may be ent i t l ed 
t o a cont r act  ext ensi on and ext ended f i el d over head.   A cont r act  
ext ensi on and ext ended f i el d over head wi l l  onl y be gr ant ed i n t hose 
cases wher e t he Cont r act or  demonst r at es t hat  t he accept ed Fi nal  FF&E 
Package was submi t t ed wi t hi n t he appr oved schedul e deadl i nes,  
suf f i c i ent  l ead t i me i s not  avai l abl e,  and t he Gover nment ' s awar d of  
t he FF&E Opt i on I t em i s wi t hi n t he l ast  6 mont hs of  t he cont r act .

e.   The FF&E Opt i on I t em ( and any Speci al t y Equi pment  and Audi o Vi sual  
( A/ V)  Opt i on I t em( s) )  ar e exempt  f r om NAVFAC Pr ocedur es,  Gui dance and 
I nst r uct i on ( NPGI )  17. 202( a) ( i i )  opt i on r est r i ct i on t o awar d wi t hi n 
365 days of  cont r act  awar d.   Per  NPGI  17. 202( a) ( i i ) ,  Not e 2,  " Opt i ons 
f or  Col l at er al  Equi pment  ( CEQ)  t o i ncl ude Fur ni t ur e,  Fi xt ur es and 
Equi pment  ( FF&E)  and Audi o- Vi sual  ( A/ V)  ar e not  l i mi t ed t o t he 365 day 
t i me per i od f r om dat e of  awar d.   Wr i t t en appr oval  f or  a l onger  per i od 
t o exer ci se opt i ons f or  FF&E and A/ V i s not  r equi r ed. "

1. 3. 2   Aut hor i zat i on f or  Use of  Gover nment  Suppl y Sour ces

The Cont r act i ng Of f i cer  wi l l  aut hor i ze t he Cont r act or  t o pur chase t he 
r equi r ed pr oduct s t hr ough t he speci f i ed sour ces and wi l l  pr ovi de a l et t er  
of  aut hor i zat i on t o t he Cont r act or  i n accor dance wi t h FAR 51. 102 
Aut hor i zat i on t o use Gover nment  suppl y sour ces ( e) ( 1)  t hr ough ( 5)  c i t i ng 
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t he name of  t he f ur ni t ur e deal er ( s)  and ot her  i nf or mat i on t o use when 
accessi ng t he Feder al  Gover nment  suppl y sour ces.   The Cont r act or  must  
pr ocur e and coor di nat e t he i nst al l at i on of  t he appr oved Fi nal  FF&E Package 
exact l y as speci f i ed.

1. 3. 3   Buy Amer i can Act  ( BAA)  and Tr ade Agr eement  Act  ( TAA)

Al l  pr oduct s under  t he FF&E Opt i on I t em ar e subj ect  t o t he r ul es and 
r egul at i ons gover ni ng t he acqui s i t i on of  f or ei gn suppl i es,  e. g. ,  Buy 
Amer i can Act  ( BAA)  ( FAR 25. 1 Buy Amer i can- Suppl i es) .   Thi s al so i ncl udes 
al l  suppl i es pr ocur ed t hr ough Gover nment  Suppl y Sour ces.   Sol i c i t at i ons 
ar e r equi r ed t o meet  t he Tr ade Agr eement  Act  ( TAA)  Desi gnat ed Count r i es 
( FAR 25. 4 Tr ade Agr eement s) ,  as par t  of  t he BAA.   I n addi t i on t o t he 
appl i cabl e BAA cl auses and pr ovi s i ons f or  const r uct i on mat er i al s,  t he 
Cont r act i ng Of f i cer  must  al so i nser t  t he appr opr i at e BAA or  TAA cl auses 
and pr ovi s i ons f or  suppl i es.   The Cont r act or  i s r esponsi bl e f or  ensur i ng 
t he FF&E i s compl i ant  wi t h t he BAA or  TAA.

1. 3. 4   Pr ohi bi t i on on Pr ocur ement  of  Cer t ai n I t ems Cont ai ni ng 
Per f l uor ooct ane Sul f onat e ( PFOS)  or  Per f l uor ooct anoi c Aci d ( PFOA)

Ef f ect i ve Apr i l  1,  2023,  i n accor dance wi t h sect i on 333 of  t he Wi l l i am M.  
( Mac)  Thor nber r y Nat i onal  Def ense Aut hor i zat i on Act  f or  Fi scal  Year  2021,  
t he Depar t ment  of  Def ense must  not  pr ocur e any cover ed i t ems t hat  cont ai n 
PFOS or  PFOA.   The Cont r act or  must  not  pr ovi de any cover ed i t ems 
cont ai ni ng PFOS or  PFOA i n per f or mance of  t hi s cont r act ,  t ask or der ,  
del i ver y or der ,  or  bl anket  pur chase agr eement  or der .   A cover ed i t em means 
t he f ol l owi ng:

a.   Nonst i ck cookwar e or  cooki ng ut ensi l s f or  use i n gal l eys or  di ni ng 
f aci l i t i es.

b.   Uphol st er ed f ur ni t ur e,  car pet s,  and r ugs t hat  have been t r eat ed wi t h 
st ai n- r esi st ant  coat i ngs.

1. 3. 5   Pr ocur ement  and I nst al l at i on

The Cont r act or  must  coor di nat e t he bui l di ng compl et i on dat e wi t h t he 
i nst al l at i on deal er ( s)  speci f i ed i n t he FF&E Package.   I t  i s  r ecommended 
t hat  t he Cont r act or  or der  t he pr oduct s once t he opt i on i s awar ded t o avoi d 
i ncur r i ng addi t i onal  cost s.   Pr oduct i on and del i ver y dat es shoul d be 
r equest ed of  manuf act ur er s or  deal er s at  t he t i me of  or der  pl acement  t o 
coi nci de wi t h t he Benef i c i al  Occupancy Dat e ( BOD) .   The Cont r act or  must  
ant i c i pat e possi bl e manuf act ur er  pr i ce i ncr eases i f  or der  pl acement  i s 
del ayed.   Any cost s i ncur r ed due t o manuf act ur er  pr i ce i ncr eases as a 
r esul t  of  or der  pl acement  del ays wi l l  be t he bur den of  t he Cont r act or .

1. 3. 6   Deposi t s

The Cont r act or  must  ant i c i pat e pr ovi di ng a deposi t  of  bet ween 30 per cent  
and 50 per cent  of  t he pr oduct  cost s when pl aci ng t he or der s wi t h t he 
manuf act ur er ' s deal er shi ps.   The Gover nment  wi l l  not  f und deposi t s.

1. 3. 7   Const r uct i on Wage Rat e Requi r ement s St at ut e

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
opt i ons f or  PROCESS 1,  PROCESS 2,  and PROCESS 3.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
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Pr i or  t o t he I nt er i or  Desi gner  sendi ng out  t he Best  Val ue Det er mi nat i on 
( BVD)  Request  f or  Quot e ( RFQ)  Package[ s]  t o vendor s,  t he NAVFAC 
Cont r act i ng Of f i cer ,  Cont r act  Speci al i st ,  Pr oj ect  Manager ,  Desi gn Manager ,  
NAVFAC I nt er i or  Desi gner  and Col l at er al  Equi pment  Manager  must  make made 
made a det er mi nat i on as t o whet her  t he FF&E [ and Speci al t y CEQ 
] i nst al l at i on i s cover ed by t he Const r uct i on Wage Rat e Requi r ement s 
st at ut e.   The BVD RFQ Package must  i dent i f y i dent i f i ed any i t ems wi t h 
i nst al l at i on t hat  i s subj ect  t o t he Const r uct i on Wage Rat e Requi r ement s 
st at ut e.

1. 3. 7. 1   Const r uct i on Wage Rat e Requi r ement s St at ut e i s Not  Appl i cabl e

The Const r uct i on Wage Rat e Requi r ement s St at ut e i s Not  Appl i cabl e i f  t he 
FF&E assembl y and i nst al l at i on wor k i s:

a.   Segr egabl e f r om t he const r uct i on of  t he f aci l i t y  ( i . e. ,  pr ocur ed i n a 
separ at e FF&E Opt i on ( I t em) ) ;  and

b.   The assembl y and i nst al l at i on wor k i s per f or med by t he FF&E vendor  or  
deal er  or  subcont r act or ( s) ;  and

c.   The onsi t e FF&E wor k does not  i ncl ude a subst ant i al  amount  of  
const r uct i on wor k;  and

d.   The wor kf or ce f or  t he FF&E i nst al l at i on and del i ver y i s separ at e and 
di st i nct  f r om t he l abor  wor kf or ce per f or mi ng t he const r uct i on ef f or t  
by t he Cont r act or .

I f  t he above a.  t hr ough d.  ar e t r ue,  t he Const r uct i on Wage Rat e 
Requi r ement s St at ut e i s not  appl i cabl e t o FF&E i nst al l ed by Gener al  
Ser vi ces Admi ni st r at i on ( GSA) ,  ot her  Gover nment  Suppl y Sour ces or  Open 
Mar ket .

1. 3. 7. 2   Const r uct i on Wage Rat e Requi r ement s St at ut e i s Appl i cabl e

The Const r uct i on Wage Rat e Requi r ement s St at ut e i s Appl i cabl e i f  t he FF&E 
assembl y and i nst al l at i on wor k i s:

a.   Per f or med by t he Cont r act or ;  and

b.   I s not  physi cal l y or  f unct i onal l y separ at e f r om t he ot her  const r uct i on 
wor k r equi r ed by t he cont r act ;  and

c.   I s not  capabl e of  bei ng per f or med on a segr egat ed basi s f r om t he ot her  
const r uct i on wor k r equi r ed by t he cont r act .

- OR-

d.   The assembl y and i nst al l at i on wor k i s per f or med by t he FF&E vendor  or  
deal er  or  subcont r act or ( s) ;  and

e.   The onsi t e FF&E wor k does i ncl ude a subst ant i al  amount  of  const r uct i on 
wor k.

I f  t he above a.  t hr ough c.  ar e t r ue or  d.  t hr ough e.  ar e t r ue,  t he 
Const r uct i on Wage Rat e Requi r ement s st at ut e woul d be appl i cabl e t o t he 
i nst al l at i on of  al l  FF&E t hat  i s i nst al l ed and at t ached t o t he f aci l i t y .
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1. 3. 8   Taxes

1. 3. 8. 1   Exempt i ons

Exempt i ons f or  cer t ai n st at e or  l ocal  t axes may be avai l abl e t o t he 
Cont r act or  and i t s subcont r act or s.   The Cont r act or  must  t ake maxi mum 
advant age of  al l  exempt i ons,  i ncl udi ng obt ai ni ng a r esal e per mi t  f r om 
st at e and l ocal  t axat i on aut hor i t i es whet her  avai l abl e di r ect l y t o t he 
Cont r act or  or  based on an exempt i on af f or ded t he Gover nment .   The 
r esponsi bi l i t y  f or  payi ng appl i cabl e t axes r est s wi t h t he Cont r act or .   
Appl i cabl e st at e and l ocal  t axes t o t he FF&E Package must  be i ncl uded wi t h 
t he subcont r act or ' s quot e,  i f  r equi r ed by t he st at e or  l ocal i t y.

1. 3. 8. 2   Const r uct i on Cont r act  Requi r ement s

As pr escr i bed i n FAR 29. 401- 3 Feder al ,  St at e,  and l ocal  t axes,  t he 
Cont r act i ng Of f i cer  must  i nser t  FAR cl ause 52. 229- 3,  Feder al ,  St at e and 
Local  Taxes,  i n t he const r uct i on cont r act .   I n accor dance wi t h t hi s c l ause:

a.   The cont r act  pr i ce i ncl udes al l  appl i cabl e Feder al ,  St at e,  and l ocal  
t axes and dut i es;  and

b.   The Gover nment  must ,  wi t hout  l i abi l i t y ,  f ur ni sh evi dence appr opr i at e 
t o est abl i sh exempt i on f r om any Feder al ,  St at e,  or  l ocal  t ax when t he 
Cont r act or  r equest s such evi dence and a r easonabl e basi s exi st s t o 
sust ai n t he exempt i on.

1. 3. 9   Per f or mance and Payment  Bonds

1. 3. 9. 1   No Bond Requi r ement  f or  FF&E at  Ti me of  Const r uct i on Cont r act  Awar d

FAR 28. 102- 1( a)  r equi r es t hat  per f or mance and payment  bonds be i ncl uded i n 
al l  const r uct i on cont r act s exceedi ng t he Si mpl i f i ed Acqui s i t i on Thr eshol d 
( SAT) ,  except  under  t he condi t i ons l i s t ed.   Si nce t he FF&E Opt i on I t em i s 
not  par t  of  t he or i gi nal  cont r act  awar d,  t he Cont r act or  i s not  r equi r ed t o 
secur e bond f or  t he FF&E at  t he t i me t he basi c const r uct i on cont r act  i s  
awar ded.

1. 3. 9. 2   Addi t i onal  Bond at  FF&E Opt i on I t em Awar d

FAR 28. 102- 2( d)  r equi r es t he Gover nment  t o secur e addi t i onal  bond f r om t he 
Cont r act or  f or  any cont r act  pr i ce i ncr eases.   An i ncr ease t o t he or i gi nal  
cont r act  bond i s r equi r ed at  t he t i me of  t he FF&E Opt i on I t em awar d t o 
pr ot ect  t he Gover nment  agai nst  t he Cont r act or  not  pr ovi di ng FF&E or der ed 
and t o ensur e t hat  t he FF&E vendor ( s)  r ecei ve payment  i f  t he Cont r act or  
goes out  of  busi ness.   The i ncr eased cost  of  t he Gover nment  r equi r ed bond 
must  come f r om t he FF&E f undi ng sour ce and i s not  a par t  of  t he 
Cont r act or ' s HAR.

1. 3. 9. 3   Bonds Requi r ed by t he Cont r act or

I f  t he Cont r act or  r equi r es bondi ng f r om t he FF&E subcont r act or ( s) ,  t he 
cost  must  be cover ed i n t he Cont r act or ' s HAR.

1. 3. 10   I t em Uni que I dent i f i cat i on ( I UI D)  and Val uat i on

I t em Uni que I dent i f i cat i on ( I UI D)  and val uat i on i s a syst em of  mar ki ng and 
val ui ng i t ems del i ver ed t o Depar t ment  of  Def ense ( DoD)  t hat  enhances 
l ogi st i cs,  cont r act i ng,  and f i nanci al  busi ness t r ansact i ons.   Ut i l i ze t he 
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I UI D pol i cy f or  al l  DoD cont r act s t hat  r equi r e t he del i ver y of  i t ems.   An 
i t em i s a s i ngl e ar t i c l e or  a s i ngl e uni t  f or med by a gr oupi ng of  
subassembl i es,  component s or  const i t uent  par t s.   I n accor dance wi t h DFARS 
211. 274- 2 Pol i cy f or  i t em uni que i dent i f i cat i on,  I UI D i s r equi r ed f or  al l  
del i ver ed i t ems f or  whi ch t he Gover nment ' s uni t  acqui s i t i on cost  i s $5, 000 
or  mor e.   I t ems i dent i f i ed by t he r equi r i ng act i v i t y t o be ser i al l y  
managed,  mi ssi on essent i al ,  cont r ol l ed i nvent or y or  f or  ot her  r easons 
r equi r i ng per manent  i dent i f i cat i on,  must  be mar ked wi t h a uni que i t em 
i dent i f i er .

1. 3. 10. 1   I UI D

The t wo mai n st eps i nvol ved i n I UI D r equi r ement s ar e:

a.   I t em mar ki ng,  and

b.   Del i ver y of  dat a about  i t ems as a par t  of  t he accept ance and del i ver y 
pr ocess.

1. 3. 10. 2   Dat a Mat r i x Requi r ement s

I t em mar ki ng r equi r es t hat  qual i f y i ng i t ems cont ai n a dat a mat r i x ei t her  
di r ect l y i nscr i bed on t he i ndi v i dual  i t em or  on a per manent  l abel  or  dat a 
pl at e at t ached t o t he i t em.   Del i ver y of  dat a i s execut ed by submi t t i ng t o 
t he I UI D Regi st r y i nf or mat i on such as:  descr i pt i on of  t he i t em,  i t s val ue,  
and t he dat e of  accept ance by t he gover nment .   The I UI D Regi st r y i s t he 
r eposi t or y est abl i shed t o capt ur e and st or e al l  I UI D dat a.

1. 3. 10. 3   Gover nment ' s Uni t  Acqui s i t i on Cost

I n accor dance wi t h DFARS 211. 274- 3 Pol i cy f or  val uat i on,  Cont r act or s must  
be r equi r ed t o i dent i f y t he Gover nment ' s uni t  acqui s i t i on cost  f or  al l  
i t ems del i ver ed even i f  none of  t he cr i t er i a f or  pl aci ng a uni que i t em 
i dent i f i cat i on mar k appl i es.

1. 4   ADMI NI STRATI VE REQUI REMENTS

1. 4. 1   FF&E Pr e- I nst al l at i on Wal k- Thr ough

The Cont r act or  must  coor di nat e and par t i c i pat e i n a wal k- t hr ough t o ensur e 
t hat  t he bui l di ng i nt er i or  i s  subst ant i al l y  compl et e i n al l  ar eas 
schedul ed t o r ecei ve FF&E t o i ncl ude f l oor ,  wal l  and cei l i ng f i ni shes and 
bui l di ng syst ems l ocat ed on or  i n t he cei l i ngs.   At t endees must  i ncl ude 
t he FF&E vendor ( s)  i n- per son ( i f  geogr aphi cal l y f easi bl e)  or  v i r t ual l y and 
t he NAVFAC Const r uct i on Manager .   Appr oval  by t he NAVFAC Const r uct i on 
Manager  t o pr oceed wi t h t he FF&E i nst al l at i on i s r equi r ed.   The 
wal k- t hr ough dat e must  occur  pr i or  t o t he commencement  of  t he FF&E 
i nst al l at i on and accommodat e suf f i c i ent  t i me i n t he const r uct i on schedul e 
f or  t r anspor t at i on of  FF&E t o t he j ob s i t e upon appr oval  by t he NAVFAC 
Const r uct i on Manager .

1. 4. 2   Sequenci ng

The Cont r act or  must  coor di nat e t he bui l di ng compl et i on,  occupancy,  and 
f ur ni t ur e i nst al l at i on dat es wi t h t he i nst al l at i on deal er ( s)  speci f i ed i n 
t he FF&E Package.   Any cost s associ at ed wi t h or  del ayi ng f ur ni t ur e 
shi pment s t o accommodat e t he const r uct i on schedul e i s t he r esponsi bi l i t y  
of  t he Cont r act or .
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1. 5   SUBMI TTALS

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   Revi ew Submi t t al  Descr i pt i on ( SD)  def i ni t i ons 
i n Sect i on 01 33 00 SUBMI TTAL PROCEDURES and edi t  
t he f ol l owi ng l i s t ,  and cor r espondi ng submi t t al  
i t ems i n t he t ext ,  t o r ef l ect  onl y t he submi t t al s 
r equi r ed f or  t he pr oj ect .   The Gui de Speci f i cat i on 
t echni cal  edi t or s have cl assi f i ed t hose i t ems t hat  
r equi r e Gover nment  appr oval ,  due t o t hei r  compl exi t y 
or  cr i t i cal i t y,  wi t h a " G" .   Gener al l y,  ot her  
submi t t al  i t ems can be r evi ewed by t he Cont r act or ' s 
Qual i t y Cont r ol  Syst em.   Onl y add a " G"  t o an i t em 
i f  t he submi t t al  i s  suf f i c i ent l y i mpor t ant  or  
compl ex i n cont ext  of  t he pr oj ect .

For  Ar my pr oj ect s,  f i l l  i n t he empt y br acket s 
f ol l owi ng t he " G"  c l assi f i cat i on,  wi t h a code of  up 
t o t hr ee char act er s t o i ndi cat e t he appr ovi ng 
aut hor i t y.   Codes f or  Ar my pr oj ect s usi ng t he 
Resi dent  Management  Syst em ( RMS)  ar e:   " AE"  f or  
Ar chi t ect - Engi neer ;  " DO"  f or  Di st r i ct  Of f i ce 
( Engi neer i ng Di v i s i on or  ot her  or gani zat i on i n t he 
Di st r i ct  Of f i ce) ;  " AO"  f or  Ar ea Of f i ce;  " RO"  f or  
Resi dent  Of f i ce;  and " PO"  f or  Pr oj ect  Of f i ce.   Codes 
f ol l owi ng t he " G"  t ypi cal l y ar e not  used f or  Navy 
and Ai r  For ce pr oj ect s.

The " S"  c l assi f i cat i on i ndi cat es submi t t al s r equi r ed 
as pr oof  of  compl i ance f or  sust ai nabi l i t y  Gui di ng 
Pr i nci pl es Val i dat i on or  Thi r d Par t y Cer t i f i cat i on 
and as descr i bed i n Sect i on 01 33 00 SUBMI TTAL 
PROCEDURES.

Choose t he f i r st  br acket ed i t em f or  Navy and Ai r  
For ce pr oj ect s,  or  choose t he second br acket ed i t em 
f or  Ar my pr oj ect s.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

Gover nment  appr oval  i s  r equi r ed f or  submi t t al s wi t h a " G"  or  " S"  
c l assi f i cat i on.   Submi t t al s not  havi ng a " G"  or  " S"  c l assi f i cat i on ar e 
[ f or  Cont r act or  Qual i t y Cont r ol  appr oval . ] [ f or  i nf or mat i on onl y.   When 
used,  a code f ol l owi ng t he " G"  c l assi f i cat i on i dent i f i es t he of f i ce t hat  
wi l l  r evi ew t he submi t t al  f or  t he Gover nment . ]   Submi t  t he f ol l owi ng i n 
accor dance wi t h Sect i on 01 33 00 SUBMI TTAL PROCEDURES:

The NAVFAC I nt er i or  Desi gner  i s r equi r ed t o r ecei ve a copy of  al l  
submi t t al s wi t h a " G"  Cl assi f i cat i on.

SD- 01 Pr econst r uct i on Submi t t al s

FF&E Schedul e and Schedul e Updat es;  G[ ,  [ _____] ]

Cont r act or ' s I nt er i or  Desi gner ' s Qual i f i cat i ons;  G[ ,  [ _____] ]

SD- 04 Sampl es

[ BVD FF&E Mock- Up;  G[ ,  [ _____] ]
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] [ Fi nal  FF&E Mock- Up;  G[ ,  [ _____] ]

] I nt er i or  Fi ni sh Const r uct i on Submi t t al s;  G[ ,  [ _____] ]

Post  Opt i on Awar d FF&E Fi ni sh Submi t t al s;  G[ ,  [ _____] ]

SD- 05 Desi gn Dat a

FF&E Basi s of  Desi gn Package;  G[ ,  [ _____] ]

FF&E BVD Request  f or  Quot at i on ( RFQ)  Package;  G[ ,  [ _____] ]

BVD Package;  G[ ,  [ _____] ]

Pr e- Fi nal  FF&E Package " Over  t he Shoul der " ;  G[ ,  [ _____] ]

Pr e- Fi nal  FF&E Package;  G[ ,  [ _____] ]

Fi nal  FF&E Package;  G[ ,  [ _____] ]

Fi nal  FF&E Package Pr i ce Val i dat i on;  G[ ,  [ _____] ]

SD- 10 Oper at i on and Mai nt enance Dat a

War r ant y and Mai nt enance I nf or mat i on;  G[ ,  [ _____] ]

SD- 11 Cl oseout  Submi t t al s

Punch Li st ( s)  Submi t t al ;  G[ ,  [ _____] ]

[ I nt er i or  Phot ogr aphy;  G[ ,  [ _____] ]

] 1. 6   QUALI TY CONTROL

1. 6. 1   I nst al l at i on Qual i f i cat i ons

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
opt i ons f or  PROCESS 1 and PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

Al l  FF&E must  be i nst al l ed by t he manuf act ur er ' s deal er  of  r ecor d and not  
by t he Cont r act or . [   I n addi t i on,  i nst al l at i on deal er ( s)  must  be l ocat ed 
wi t hi n a [ 100]  [ _____]  mi l e r adi us of  t he pr oj ect  s i t e unl ess appr oved by 
t he NAVFAC I nt er i or  Desi gner . ]

1. 7   DELI VERY,  STORAGE,  AND HANDLI NG

FF&E must  be shi pped t o and st or ed at  t he vendor  or  deal er ' s condi t i oned 
war ehouse,  unt i l  al l  i t ems ar e r ecei ved unl ess deal er  has coor di nat ed 
j ust - i n- t i me del i ver y wi t h t he Cont r act or .   Vendor  or  deal er  i s 
r esponsi bl e f or  any or der s ar r i v i ng bef or e or  af t er  t he agr eed upon 
del i ver y and i nst al l at i on dat e wi t h t he Cont r act or ,  i ncl udi ng st or age of  
i t ems.

PART 2   PRODUCTS

Not  Used
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PART 3   EXECUTI ON

3. 1   I NTERI OR DESI GN SERVI CES

Pr ovi de I nt er i or  Desi gn FF&E ser vi ces and del i ver abl es i n accor dance wi t h 
FC 1- 300- 09N,  UFC 3- 120- 10,  I nt er i or  Desi gn Pr ocedur es:  Fur ni t ur e Fi xt ur es 
and Equi pment  ( FF&E)  l ocat ed at  
ht t ps: / / www. wbdg. or g/ f f c/ navy- navf ac/ col l at er al - equi pment / navf ac- i d- pr ocedur es- f f e
 and as f ur t her  def i ned i n t he par agr aphs bel ow.   Ut i l i ze NAVFAC 
t empl at es,  cr i t er i a and pr ocedur es document s l ocat ed at  
ht t ps: / / www. wbdg. or g/ f f c/ navy- navf ac/ col l at er al - equi pment .

3. 1. 1   SYSTEM DESCRI PTI ON:  CONTRACTOR' S I NTERI OR DESI GN SERVI CES

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs cont ai n t ai l or i ng 
opt i ons f or  PROCESS 1,  PROCESS 2,  and PROCESS 3.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Fi nal  FF&E or  CEQ Concept  Desi gn Package submi t t al  ( appr oxi mat el y 35 
per cent ) ,  as pr epar ed by t he [ A/ E' s]  [ NAVFAC]  I nt er i or  Desi gner ,  was 
suf f i c i ent l y devel oped t o f ul l y  i nt egr at e wi t h t he bui l di ng syst ems ( e. g. ,  
el ect r i cal ,  mechani cal )  t o i ncl ude pr oduct  s i zes and communi cat i ons,  dat a,  
and el ect r i cal  r equi r ement s.   The Cont r act or  must  hi r e a di f f er ent  
I nt er i or  Desi gner  t o val i dat e t he pr i c i ng and avai l abi l i t y  of  t he Fi nal  
FF&E Concept  Desi gn Package r equi r ement s wi t h t he Act i v i t y or  End User  and 
NAVFAC I nt er i or  Desi gner  and make any necessar y r evi s i ons.   The Cont r act or  
i s not  r equi r ed t o hi r e an I nt er i or  Desi gner  t o devel op or  val i dat e t he 
Fi nal  FF&E Package.

Pr ovi de and compl y wi t h I nt er i or  Desi gn Pr ocedur es:  Fur ni t ur e Fi xt ur es and 
Equi pment  ( FF&E)  CHAPTER( s)  1 t hr ough 4 and speci f i c  Desi gn,  Meet i ng and 
Submi t t al  del i ver abl es i dent i f i ed bel ow and as def i ned f or  t he 
Cont r act or ' s I nt er i or  Desi gner  i n CHAPTER 567 I D SERVI CES -  DESI GN BI D 
BUI LD ( DBB)  -  PROCESS 123.   The Cont r act or  may not  hi r e t he A/ E' s I nt er i or  
Desi gner  who pr epar ed t he Concept Fi nal  FF&E Desi gn Package submi t t al .   Al l  
r equi r ed ef f or t  by t he Cont r act or ' s I nt er i or  Desi gner  descr i bed above must  
be i ncl uded i n t he Const r uct i on Base Pr i ce and i s separ at e and excl uded 
f r om t he FF&E Opt i on I t em.

3. 1. 1. 1   Cont r act or ' s I nt er i or  Desi gner ' s Qual i f i cat i ons

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   These par agr aph ar e t ai l or ed f or  PROCESS 1 
and PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

Pr ovi de t he ser vi ces of  an I nt er i or  Desi gner .  Qual i f i cat i on of  I nt er i or  
Desi gner  i s based on educat i on,  exper i ence and exami nat i on.   The 
Cont r act or ' s I nt er i or  Desi gner  must  have compl et ed a pr ogr am accr edi t ed by 
t he Counci l  f or  I nt er i or  Desi gn Accr edi t at i on ( CI DA)  or  equal  
accr edi t at i on pr ogr am of  academi c t r ai ni ng i n I nt er i or  Desi gn.   For  al l  
I nt er i or  Desi gn Ser vi ces,  t he I nt er i or  Desi gner  must  have at t ai ned 
Nat i onal  Counci l  f or  I nt er i or  Desi gn Qual i f i cat i on ( NCI DQ)  cer t i f i cat i on 
and st at e l i censur e,  cer t i f i cat i on or  r egi st r at i on.   I n addi t i on,  t he 
Cont r act or ' s I nt er i or  Desi gner  must  have exper i ence as t he pr i mar y 
I nt er i or  Desi gner  on pr oj ect s,  t o i ncl ude NAVFAC pr oj ect s,  of  s i mi l ar  
t ype,  s i ze,  scope and compl exi t y t o t hi s cont r act  pr oj ect .   Exper i ence 
usi ng GSA cont r act s i s r equi r ed.   Wr i t i ng non- pr opr i et ar y,  t echni cal  
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per f or mance cr i t er i a and t he eval uat i on of  vendor  pr oposal s f or  
compet i t i ve f ur ni t ur e and speci al t y equi pment  Best  Val ue Det er mi nat i ons 
( BVDs)  i s r equi r ed and must  be cl ear l y i ndi cat ed i n t he r esume. [   The 
Cont r act or  must  obt ai n t he ser vi ces of  equi pment  speci al i st s t o pr ovi de 
desi gn pr oduct  avai l abi l i t y  and pr i c i ng val i dat i on ser vi ces and assi st  t he 
I nt er i or  Desi gner  wi t h t he devel opment  of  non- pr opr i et ar y per f or mance 
cr i t er i a f or  any speci al t y equi pment . ]   The Cont r act or  may not  hi r e t he 
A/ E' s I nt er i or  Desi gner [  or  A/ E' s equi pment  speci al i st ( s) ] .

The Cont r act or ,  t he Cont r act or ' s I nt er i or  Desi gner ,  Desi gn Fi r m owner s,  
and any Equi pment  Speci al i st s must  NOT have any af f i l i at i on or  par t ner shi p 
wi t h any f ur ni t ur e,  f i x t ur e,  and equi pment  pr oduct s,  manuf act ur er s,  
f ur ni t ur e or  equi pment  vendor  or  deal er shi ps used on t hi s pr oj ect  i n or der  
t o avoi d any or gani zat i onal  conf l i c t  of  i nt er est .   For  t he Cont r act or ' s 
I nt er i or  Desi gner ' s Qual i f i cat i ons submi t t al ,  pr ovi de a det ai l ed r esume,  
c l i ent  r ef er ences and document at i on of  t he Cont r act or ' s I nt er i or  
Desi gner ' s qual i f i cat i ons and si gni f i cant  i nt er i or  desi gn exper i ence t o 
t he NAVFAC Cont r act i ng Of f i cer  and I nt er i or  Desi gner  f or  appr oval  PRI OR t o 
t he Pr e- Const r uct i on Conf er ence ( PRECON) .   The Gover nment  wi l l  appr ove or  
di sappr ove t he Cont r act or ' s I nt er i or  Desi gner  based on t he pr ovi ded 
document at i on and past  per f or mance.

3. 1. 1. 2   Concept  Fi nal  FF&E Package

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai n t ai l or i ng 
opt i ons f or  PROCESS 1,  PROCESS 2 and PROCESS 3.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Fi nal  FF&E or  CEQ Concept  Package i ndi cat i ng t he sal i ent  
char act er i st i cs f or  wi t h al l  r equi r ed FF&E i t ems and Comput er  Ai ded Desi gn 
and Dr af t i ng ( CADD) / BI M dr awi ngs,  wi l l  be pr ovi ded by t he NAVFAC 
Cont r act i ng Of f i cer  upon r equest .   The Cont r act or  must  r equest  t o r ecei ve 
t he package pr i or  t o t he PRECON.

3. 1. 1. 3   FF&E Schedul e and Schedul e Updat es Submi t t al

For  al l  pr oj ect s,  i ncl udi ng f ast  t r ack pr oj ect s and r enovat i ons,  t he 
Cont r act or  i s r esponsi bl e f or  suf f i c i ent l y schedul i ng al l  FF&E meet i ngs 
and del i ver abl es ear l y enough t o:

a.   Obt ai n t he r equi r ed gover nment  appr oval s,

b.   Meet  al l  FF&E f undi ng,  awar d,  or der i ng and i nst al l at i on l ead t i mes and 
deadl i nes,  and

c.   Compl et e t he FF&E i nst al l at i on by t he Benef i c i al  Occupancy Dat e ( BOD) .

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
opt i ons f or  PROCESS 1 and PROCESS 2,  and PROCESS 3.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

Al l  submi t t al  due dat es f or  t he FF&E and any Speci al t y CEQ must  be not ed 
i n t he FF&E Schedul e and Schedul e Updat es Submi t t al  and r ef l ect ed i n t he 
Cont r act or ' s const r uct i on schedul e.   Pr ovi de a FF&E Schedul e and Schedul e 
Updat es Submi t t al  f or  al l  FF&E and Speci al t y CEQ ser vi ces and del i ver abl es 
t o t he NAVFAC Const r uct i on Manager ,  I nt er i or  Desi gner  and Cont r act i ng 
Of f i cer  7 busi ness days af t er  t he I nt er i or  Desi gn Or i ent at i on Meet i ngPRECON.   
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Submi t  FF&E Schedul e and Schedul e Updat es Submi t t al  t o t he NAVFAC I nt er i or  
Desi gner  wi t hi n 7 days of  any const r uct i on schedul e r evi s i ons.

Al l  submi t t al  due dat es f or  t he FF&E [ and speci al t y equi pment  ] must  be 
r ef l ect ed i n t he Cont r act or ' s const r uct i on schedul e.   Submi t  pr oposed 
changes t o t he NAVFAC I nt er i or  Desi gner  f or  r evi ew.  The Cont r act i ng 
Of f i cer  must  appr ove al l  r evi s i ons or  devi at i ons.

3. 1. 1. 4   Ser vi ces

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs ar e t ai l or ed f or  
PROCESS 1 and PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Cont r act or ' s I nt er i or  Desi gner  and any Equi pment  Speci al i st s ar e 
r esponsi bl e f or  devel opi ng Fi nal  FF&E and Speci al t y CEQ Packages r equi r ed 
i n t he pr oj ect .

3. 1. 1. 4. 1   Val i dat i on of  Requi r ement s

The Cont r act or ' s I nt er i or  Desi gner  and Equi pment  Speci al i st ( s)  must  meet  
wi t h t he Act i v i t y at  t he PRECON t o di scuss t he f unct i on of  each ar ea,  
val i dat e al l  FF&E or  CEQ r equi r ement s pr i c i ng and pr oduct  avai l abi l i t y ,  
make any necessar y changes and addi t i ons t o t he Concept  Fi nal  FF&E Package 
and r ecommend any adj ust ment s or  r evi s i ons t o t he i nt er i or  bui l di ng 
f i ni shes and bui l di ng i nf r ast r uct ur e.

3. 1. 1. 4. 2   Bui l di ng I nf r ast r uct ur e and Syst ems

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs cont ai n t ai l or i ng 
opt i ons f or  PROCESS 1,  PROCESS 2,  and PROCESS 3.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Cont r act or ' s I nt er i or  Desi gner  i s r esponsi bl e f or  or der i ng sampl es of  
al l  i nt er i or  bui l di ng f i ni shes i f  r equi r ed f or  coor di nat i on.   The FF&E and 
CEQ Package( s)  must  be f ul l y i nt egr at ed wi t h t he desi gn,  const r uct i on,  and 
schedul e of  al l  bui l di ng f i ni shes and al l  bui l di ng i nf r ast r uct ur e and 
syst ems ( such as heat i ng,  vent i l at i on and ai r  condi t i oni ng ( HVAC) ,  
pl umbi ng,  f i r e pr ot ect i on,  communi cat i ons,  el ect r i cal ,  dat a,  
ar chi t ect ur e) .   Al l  el ect r i cal ,  dat a and communi cat i ons out l et s,  swi t ches,  
f i r e ext i ngui sher s,  t her most at s,  spr i nkl er  heads and Ar chi t ect ur al  
Bar r i er s Act  ( ABA)  c l ear ances must  be accommodat ed f or  and be f ul l y 
accessi bl e once equi pment  i s i nst al l ed.   The Cont r act or ' s [ A/ E' s]  [ NAVFAC]  
I nt er i or  Desi gner  and Equi pment  Speci al i st ( s)  must  wor k wi t h t he 
Cont r act or  and t he el ect r i cal ,  t el ecommuni cat i on,  and mechani cal  
subcont r act or s t o coor di nat e al l  i nf r ast r uct ur e wi t h t he r ecommended 
vendor s t o i ncl ude connect i on of  power ,  dat a,  communi cat i ons,  wat er l i nes 
and gas l i nes,  and cal i br at i on,  t est i ng and t r ai ni ng pr i or  t o f aci l i t y  
t ur nover  and oper at i on.

Pr ovi de coor di nat i on wi t h t he bui l di ng i nf r ast r uct ur e and pr ovi de 
r evi s i ons t o t he bui l di ng i nf r ast r uct ur e i f  r equi r ed t o suppor t  t he FF&E 
Package and Speci al t y CEQ Package.   Pr ovi de di mensi oned l ocat i ons on pl ans 
and el evat i ons f or  mul t i - user  t el ecommuni cat i ons out l et  assembl i es 
( MUTOAs) ,  j unct i on boxes,  wal l  out l et s and f l oor  boxes based on si zes,  
l ayout s and conf i gur at i ons of  t he equi pment  i t ems i n t he FF&E Package and 
any Speci al t y CEQ Package.
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3. 1. 1. 4. 3   Gover nment - Fur ni shed,  Gover nment  I nst al l ed Equi pment  ( GFGI )  and 
Gover nment - Fur ni shed,  Cont r act or - I nst al l ed Equi pment  ( GFCI )

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs cont ai n t ai l or i ng 
opt i ons f or  PROCESS 1,  PROCESS 2,  and PROCESS 3.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The FF&E and CEQ pl ans i ncl uded i n each submi t t al  must  t ake i nt o 
consi der at i on  t he Fi nal  FF&E Package i dent i f y al l  FF&E or  CEQ t o i ncl ude 
speci al t y CEQ,  exi st i ng and f ut ur e Gover nment - Fur ni shed,  Gover nment  
I nst al l ed ( GFGI )  Equi pment  and Gover nment - Fur ni shed,  Cont r act or - I nst al l ed 
Equi pment  ( GFCI ) .   These i t ems may i ncl ude,  but  ar e not  l i mi t ed t o,  
mul t i - f unct i on devi ces,  pr i nt er s,  shr edder s,  saf es and vendi ng machi nes.

[ 3. 1. 1. 4. 4   I nvent or y of  Exi st i ng FF&E or  CEQ

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs ar e t ai l or ed f or  
PROCESS 1 and PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

[ The Cont r act or ' s I nt er i or  Desi gner  i s r esponsi bl e f or  cr eat i ng an 
i nvent or y of  exi st i ng FF&E or  CEQ t o be r el ocat ed t o t he new or  r enovat ed 
f aci l i t y  and i ncor por at i ng bot h new and exi st i ng FF&E or  CEQ i nt o t he FF&E 
pl ans.

] [ The Act i v i t y wi l l  suppl y t he Cont r act or ' s I nt er i or  Desi gner  wi t h a 
compl et e l i s t  of  al l  exi st i ng FF&E or  CEQ,  t o i ncl ude e. g. ,  s i zes,  ut i l i t y  
r equi r ement s and wei ght ,  t o be r el ocat ed or  used i n t he new or  r enovat ed 
f aci l i t y .   I f  r evi s i ons t o t he Fi nal  FF&E Package ar e r equi r ed,  t he   The 
Cont r act or ' s I nt er i or  Desi gner  i s r esponsi bl e f or  i ncor por at i ng t hi s 
equi pment  i nt o t he FF&E pl an.

] ] 3. 1. 2   FF&E MEETI NGS,  PRESENTATI ONS AND SUBMI TTALS FOR THE I NTERI OR 
DESI GN SERVI CES

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
opt i ons f or  PROCESS 1,  PROCESS 2,  and PROCESS 3.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Cont r act or ' s I nt er i or  Desi gner  must  at t end al l  desi gn meet i ngs,  s i t e 
v i s i t s,  wal k- t hr oughs,  coor di nat e r equi r ed mock- ups wi t h t he [ A/ E' s and 
] NAVFAC I nt er i or  Desi gner ,  obt ai n Act i v i t y and NAVFAC appr oval s and 
pr ovi de a compl et e and f unct i onal  FF&E Package.   Al l  meet i ngs must  be 
coor di nat ed wi t h advance not i ce t o t he FF&E vendor ( s) ,  and [ A/ E' s and ]
NAVFAC I nt er i or  Desi gner ,  so t hat  schedul e and t r avel  can be coor di nat ed.   
Each submi t t al  must  demonst r at e t hor ough i nt er act i on wi t h t he Act i v i t y ' s 
f unct i onal  r equi r ement s and compl et e coor di nat i on wi t h t he f aci l i t y  desi gn 
and t he St r uct ur al  I nt er i or  Desi gn ( SI D) .

These ar e mi ni mum r equi r ement s and t he Cont r act or  must  be pr epar ed t o 
pr ovi de al l  addi t i onal  meet i ngs and submi t t al s t hat  may be necessar y t o 
suppor t  t he I nt er i or  Desi gn ef f or t  and FF&E coor di nat i on.   Submi t  any 
r evi s i ons or  devi at i ons caused by di scont i nued i t ems or  NAVFAC r equi r ed 
changes t o t he NAVFAC I nt er i or  Desi gner  f or  r evi ew.   The Cont r act i ng 
Of f i cer  must  appr ove al l  r evi s i ons and devi at i ons.
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3. 1. 2. 1   I nt er i or  Desi gn Or i ent at i on Meet i ng

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph i s t ai l or ed f or  
PROCESS 1.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The I nt er i or  Desi gn Or i ent at i on Meet i ng must  occur [  at  t he PRECON. ] [  at  
NAVFAC,  l ocat ed i n [ _____] . ] [  v i r t ual l y. ]  [ _____. ] [   Thi s meet i ng must  
occur  wi t hi n 7 days of  PRECON meet i ng. ] [   Thi s meet i ng must  i ncl ude a 
val i dat i on of  FF&E r equi r ement s wi t h t he Act i v i t y and a wal k- t hr ough of  
t he Act i v i t y ' s exi st i ng f aci l i t y( s)  or  s i mi l ar  f aci l i t y . ]   Submi t  mi nut es 
of  t hi s meet i ng t o t he NAVFAC I nt er i or  Desi gner  wi t hi n 7 busi ness days of  
t hi s meet i ng and i ncl ude t he pr el i mi nar y schedul e f or  t he FF&E Meet i ngs 
and Submi t t al s.

3. 1. 2. 2   I nt er i or  Desi gn Or i ent at i on Meet i ng

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph i s t ai l or ed f or  
PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The I nt er i or  Desi gn Or i ent at i on Meet i ng must  occur [  at  t he PRECON. ] [  at  
NAVFAC,  l ocat ed i n [ _____] . ] [  v i r t ual l y. ]  [ _____. ] [   Thi s meet i ng must  
occur  wi t hi n 7 days of  PRECON meet i ng. ]   Submi t  mi nut es of  t hi s meet i ng t o 
t he NAVFAC I nt er i or  Desi gner  wi t hi n 7 busi ness days of  t hi s meet i ng and 
i ncl ude t he pr el i mi nar y schedul e f or  t he FF&E Meet i ngs and Submi t t al s.

3. 1. 2. 3   " Over  t he Shoul der "  Revi ew Meet i ng of  t he FF&E Basi s of  Desi gn 
Package Submi t t al

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs ar e t ai l or ed f or  
PROCESS 1.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

3. 1. 2. 3. 1   " Over  t he Shoul der "  Revi ew Meet i ng

The " Over  t he Shoul der "  Revi ew Meet i ng wi l l  be hel d[  [ at  NAVFAC]  [ _____]  
l ocat ed i n [ _____] ] [  v i r t ual l y] . [   I f  t he meet i ng i s hel d v i r t ual l y,  
submi t  one har d copy and one di gi t al  copy of  t he pr esent at i on t o t he 
NAVFAC I nt er i or  Desi gner  pr i or  t o t he meet i ng. ]

The Cont r act or ' s I nt er i or  Desi gner  must  pr esent  t he FF&E Basi s of  Desi gn 
Package Submi t t al  t o t he NAVFAC I nt er i or  Desi gner  pr i or  t o pr esent i ng t o 
t he Act i v i t y.   The submi t t al  may be pr esent ed i n a " l oose"  f or mat  or  
bi nder  f or  NAVFAC appr oval  pr i or  t o t he Act i v i t y pr esent at i on.   No 
pr esent at i on boar ds ar e r equi r ed.

3. 1. 2. 3. 2   FF&E Basi s of  Desi gn Package Submi t t al

Pr ovi de FF&E Basi s of  Desi gn Package Submi t t al  i n accor dance wi t h I nt er i or  
Desi gn Pr ocedur es:  Fur ni t ur e,  Fi xt ur es and Equi pment  ( FF&E) .

3. 1. 2. 4   FF&E Basi s of  Desi gn Package Submi t t al  Pr esent at i on t o t he Act i v i t y

Thi s FF&E Basi s of  Desi gn Pr esent at i on wi l l  be hel d[  at  t he Act i v i t y ' s 
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l ocat i on i n _____] [  v i r t ual l y]  [ _____] .   Af t er  i mpl ement i ng al l  f eedback 
f r om t he NAVFAC I nt er i or  Desi gner ,  t he Cont r act or ' s I nt er i or  Desi gner  must  
pr esent  t he FF&E Basi s of  Desi gn Package Submi t t al  t o t he Act i v i t y f or  
f eedback and appr oval . [   Thi s meet i ng must  i ncl ude a wal k- t hr ough of  t he 
Act i v i t y ' s exi st i ng f aci l i t y( s)  or  s i mi l ar  f aci l i t y . ]   Mi nut es of  t hi s 
meet i ng wi t h phot os of  t he appr oved FF&E pr oduct  must  be submi t t ed t o t he 
NAVFAC I nt er i or  Desi gner  wi t hi n 7 busi ness days.

Dur i ng t hi s meet i ng,  a det ai l ed,  f unct i onal  r evi ew of  t he ent i r e pr oj ect  
must  occur ,  wi t h t he FF&E pr esent at i on t o f ol l ow,  t o ensur e t hat  al l  
cur r ent  FF&E r equi r ement s have been val i dat ed and capt ur ed.   The submi t t al  
may be pr esent ed t o t he Act i v i t y i n a " l oose"  f or mat  or  bi nder .   No 
pr esent at i on boar ds ar e r equi r ed.

3. 1. 2. 5   " Over  t he Shoul der "  Revi ew Meet i ng of  t he BVD Request  f or  
Quot at i on ( RFQ)  Package Submi t t al

Meet  wi t h t he NAVFAC I D f or  an " over - t he- shoul der "  r evi ew meet i ng.  Hol d 
meet i ng[  at  NAVFAC,  l ocat ed i n [ _____] ] [  v i r t ual l y]  [ _____] .

3. 1. 2. 6   FF&E BVD Request  f or  Quot at i on ( RFQ)  Package Submi t t al

Pr ovi de FF&E BVD Request  f or  Quot at i on ( RFQ)  Package Submi t t al  i n 
accor dance wi t h I nt er i or  Desi gn Pr ocedur es:  Fur ni t ur e,  Fi xt ur es and 
Equi pment  ( FF&E) .

[ 3. 1. 2. 7   BVD FF&E Mock- Up Submi t t al  Requi r ement s

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   BVD Mock- Up( s)  may be r equi r ed f or  FF&E i t ems 
used r epet i t i vel y t hr oughout  a f aci l i t y  such as 
chai r s,  wor kst at i ons and Bachel or  Enl i st ed Quar t er s 
( BEQ)  Ber t hi ng Room f ur ni t ur e.  Mock- up( s)  may be 
r equi r ed f or  eval uat i on dur i ng t he Best  Val ue 
pr ocess.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Cont r act or ' s I nt er i or  Desi gner  must  coor di nat e a mock- up f or  best  
val ue r evi ew of  [ I dent i f y REQUI RED FURNI TURE TYPI CAL( s) ] .   Mock- ups must  
be pr ovi ded by [ al l  vendor s]  [ t he t op t hr ee vendor s] .   The r evi ewer s must  
i ncl ude t he NAVFAC I nt er i or  Desi gner ,  t he Cont r act i ng Of f i cer , [  Asset  
Management  Br anch ( AMD)  or  Suppl y Management  Di v i s i on ( SMD)  ( USMC 
pr oj ect s) , ]  and t he Act i v i t y. [   Pr ovi de [ 3]  [ _____]  weeks not i ce t o NAVFAC 
pr i or  t o schedul i ng t he mock- up t o al l ow t i me f or  t r avel  ar r angement s. ]   
The mock- up must  be compl et ed pr i or  t o t he BVD Vendor ( s)  Recommendat i on.

Al l  vendor s must  have a t echni cal  r epr esent at i ve on si t e t o demonst r at e 
t he f unct i onal  aspect s of  t hei r  pr oduct  and r evi ew t he f ol l owi ng:

[ a.   I nt er f ace of  f ur ni t ur e syst em f r om wal l ,  col umn,  f l oor ,  or  power  pol e.

] [ b.   Di st r i but i on of  al l  dat a,  communi cat i ons and power  t hr ough t he syst ems 
f ur ni t ur e panel s,  i ncl udi ng segr egat ed pat hs f or  Secur e I nt er net  
Pr ot ocol  Rout er  Net wor k ( SI PRnet )  and  Non- cl assi f i ed I nt er net  
Pr ot ocol  Rout er  Net wor k( NI PRnet ) ,  ot her  net wor ks,  and f acepl at e 
l ocat i ons and t ypes,  as r equi r ed t o suppor t  a gr oup of  [ f our ]  [ s i x]  
[ ei ght ]  [ _____]  wor kst at i ons.

] [ c.   Wi r e management  sol ut i ons f or  al l  cor ds and cabl es,  bot h i nt er nal  and 
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ext er nal  t o t he f ur ni t ur e panel s.

] [ d.   Comf or t  and expect ed dur abi l i t y

] [ e.   Repr esent at i ve f i ni sh of f er i ngs based on RFQ Package

] [ f .   Seat i ng

] [ g.   [ _____]

] ] 3. 1. 2. 8   BVD Package Submi t t al  and " Over  t he Shoul der "  Revi ew Meet i ng

The Cont r act or ' s I nt er i or  Desi gner  must  schedul e an " Over  t he Shoul der "  
v i r t ual  meet i ng t o r evi ew t he r esul t s of  t he r esponses t o each FF&E BVD 
RFQ Package and di scuss t he best  val ue vendor  r ecommendat i on( s) .   I f  
c l ar i f i cat i ons,  updat es or  r evi s i ons ar e r equi r ed,  document at i on must  be 
r evi sed and r esubmi t t ed.   The Cont r act or ' s I nt er i or  Desi gner  must  submi t  
[ one har d copy i n a 3- r i ng bi nder  and]  one book- mar ked PDF copy of  t hi s 
submi t t al  t o t he NAVFAC I nt er i or  Desi gner .   Book- mar ked PDF copi es must  
al so be sent  t o t he NAVFAC Const r uct i on Manager [ ,  Asset  Management  Br anch 
( AMD)  or  Suppl y Management  Di v i s i on ( SMD)  ( USMC pr oj ect s) , ]  and t he NAVFAC 
Cont r act i ng Of f i cer .

3. 1. 2. 9   Vendor  Recommendat i on Let t er  and De- Br i ef s

Fol l owi ng t he appr oval  of  t he vendor  r ecommendat i on,  t he Cont r act or ' s 
I nt er i or  Desi gner  must  send out  not i f i cat i on t o t he vendor s t hat  submi t t ed 
pr i c i ng pr oposal s.   A t empl at e f or  t he not i f i cat i on l et t er  wi l l  be 
pr ovi ded by t he NAVFAC I nt er i or  Desi gner .   I f  a de- br i ef  i s  r equest ed by a 
vendor ,  t he Cont r act or ' s I nt er i or  Desi gner  must  not  r eveal  any pr i c i ng or  
pr opr i et ar y i nf or mat i on f r om ot her  vendor s i n t he de- br i ef .

[ 3. 1. 2. 10   Fi nal  FF&E Mock- Up Submi t t al

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
opt i ons f or  PROCESS 1 and PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Cont r act or  and t hei r t he [ A/ E' s]  [ NAVFAC]  I nt er i or  Desi gner  must  
coor di nat e [ a]  [ an on- si t e]  Fi nal  FF&E Mock- Up Submi t t al  and r evi ew of [  
I DENTI FY REQUI RED FURNI TURE TYPI CAL( s) ]  wi t h t he r ecommended,  best - val ued 
vendor ( s) .   Compl et e mock- up exer ci se pr i or  t o t he submi t t al  of  t he Fi nal  
FF&E Package Pr i ce Val i dat i on and awar d of  t he FF&E Opt i on I t em. [   
Bui l di ng f i ni shes and f i xt ur es must  be i nst al l ed i n t he af f ect ed ar ea( s)  
t o t he gr eat est  ext ent  pr act i cabl e i n or der  t o assess bui l di ng syst ems and 
f i xt ur e coor di nat i on. ]   The r evi ewer s must  i ncl ude t he[  A/ E' s I nt er i or  
Desi gner , ]  NAVFAC I nt er i or  Desi gner  and Const r uct i on Manager ,  t he 
Cont r act or ,  t he Cont r act or ' s I nt er i or  Desi gner , [  Asset  Management  Br anch 
( AMD)  or  Suppl y Management  Di v i s i on ( SMD)  ( USMC pr oj ect s) , ]  and t he 
Act i v i t y. [   The vendor ( s)  t echni cal  r epr esent at i ve must  be avai l abl e 
on- si t e t o r espond t o quest i ons,  must  i dent i f y speci f i cal l y what  i s 
i ncl uded i n t hei r  pr oposal  and what  must  be pr ovi ded by t he Cont r act or . ]   
The t echni cal  r epr esent at i ve must  be pr epar ed t o demonst r at e t he 
f unct i onal  aspect s of  t hei r  pr oduct  and r evi ew t he f ol l owi ng:

[ a.   I nt er f ace of  f ur ni t ur e syst em f r om wal l ,  col umn,  f l oor ,  or  power  pol e.

] [ b.   Di st r i but i on of  al l  dat a,  communi cat i ons and power  t hr ough t he syst ems 
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f ur ni t ur e panel s,  i ncl udi ng segr egat ed pat hs f or  SI PRnet  and NI PRnet ,  
ot her  net wor ks,  and f acepl at e l ocat i ons and t ypes,  as r equi r ed t o 
suppor t  a gr oup of  [ s i x]  [ ei ght ]  [ _____]  wor kst at i ons.

] [ c.   Wi r e management  sol ut i ons f or  al l  cor ds and cabl es,  bot h i nt er nal  and 
ext er nal  t o t he f ur ni t ur e panel s.

] [ d.   Comf or t  and expect ed dur abi l i t y

] [ e.   Repr esent at i ve f i ni sh of f er i ngs based on RFQ Package

] [ f .   Seat i ng

] [ g.   [ _____]

] [ 3. 1. 2. 10. 1   Coor di nat i on of  al l  Tr ades

The Cont r act or  must  have al l  coor di nat i ng t r ades avai l abl e at  t he mock- up 
t o di scuss i t ems such as s i ze of  wi r i ng and f i ber  bundl es,  MUTOAs,  
j unct i on box l ocat i ons,  wal l  pl at es,  and cover  pl at es i n f ur ni t ur e.   
Pr ovi de [ 3]  [ _____]  weeks not i ce t o NAVFAC pr i or  t o schedul i ng t he mock- up 
t o al l ow t i me f or  t r avel  ar r angement s.   Compl et e t he Fi nal  FF&E Mock- up 
pr i or  t o t he submi t t al  of  t he Pr e- Fi nal  and Fi nal  FF&E submi t t al s.

] ] 3. 1. 2. 11   Pr e- Fi nal  FF&E Package " Over  t he Shoul der "  Submi t t al  Revi ew 
Meet i ng

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs ar e t ai l or ed f or  
PROCESS 1.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The meet i ng i s t o occur [  at  t he Act i v i t y,  l ocat ed [ at  [ _____] ] ] [  at  
NAVFAC,  l ocat ed i n [ _____] ] [  v i r t ual l y] .   The Cont r act or ' s I nt er i or  
Desi gner  must  pr esent  t he Pr e- Fi nal  FF&E Package " Over  t he Shoul der "  
Submi t t al  f or  NAVFAC and Act i v i t y appr oval .   The submi t t al  may be 
pr esent ed i n a " l oose"  f or mat  or  bi nder .  No pr esent at i on boar ds r equi r ed.

3. 1. 2. 12   Pr e- Fi nal  FF&E Package Submi t t al

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The number  of  bi nder  and el ect r oni c copi es i s 
dependent  on whet her  t he pr oj ect  i s  NAVY or  USMC.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

Pr ovi de t he f ol l owi ng number  of  Pr e- Fi nal  FF&E Package Submi t t al s;  [ Two 
bi nder  copi es and f our  el ect r oni c copi es t ot al ,  as f ol l ows:

a.   One bi nder  copy and one el ect r oni c copy f or  t he NAVFAC I nt er i or  
Desi gner

b.   One bi nder  copy and one el ect r oni c copy f or  t he Act i v i t y

c.   One el ect r oni c copy f or  t he Faci l i t i es Engi neer i ng and Acqui s i t i on 
Di v i s i on ( FEAD)  or  Resi dent  Of f i cer  i n Char ge of  Const r uct i on ( ROI CC)

d.   One el ect r oni c copy f or  t he NAVFAC Pr oj ect  Manager

] [ Thr ee bi nder  copi es and f i ve el ect r oni c copi es t ot al ,  as f ol l ows:
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a.   One bi nder  copy and one el ect r oni c copy f or  t he NAVFAC I nt er i or  
Desi gner

b.   One bi nder  copy and one el ect r oni c copy f or  t he Act i v i t y

c.   One bi nder  copy and one el ect r oni c copy f or  Asset  Management  Br anch 
( AMD)  or  Suppl y Management  Di v i s i on ( SMD)  ( USMC pr oj ect s)

d.   One el ect r oni c copy f or  t he Faci l i t i es Engi neer i ng and Acqui s i t i on 
Di v i s i on ( FEAD)  or  Resi dent  Of f i cer  i n Char ge of  Const r uct i on ( ROI CC)

e.   One el ect r oni c copy f or  t he NAVFAC Pr oj ect  Manager

] [ I n addi t i on,  i ncl ude:

[ a.   406 mm x 508 mm 16- i nch x 20- i nch col or  boar ds of  f ur ni t ur e and 
f i ni shes speci f i ed f or  Act i v i t y pr esent at i on t o i ndi cat e over al l  
desi gn i nt ent .   One physi cal  copy r equi r ed f or  Act i v i t y.   One 
el ect r oni c copy r equi r ed f or  t he NAVFAC I nt er i or  Desi gner .

] [ b.   203 mm x 254 mm 8- i nch x 10- i nch col or  phot ogr aphs of  t he col or  
boar ds.   One el ect r oni c copy r equi r ed f or  t he NAVFAC Pr oj ect  Manager .

] ] 3. 1. 2. 13   Fi nal  FF&E Package Submi t t al

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs ar e t ai l or ed f or  
PROCESS 1.   The number  of  bi nder  and el ect r oni c 
copi es i s dependent  on whet her  t he pr oj ect  i s  NAVY 
or  USMC.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

Pr ovi de t he Fi nal  FF&E Package Submi t t al  [ 9] [ 10] [ 11] [ 12] [ _____]  mont hs 
pr i or  t o BOD,  f ol l owi ng t he r ecei pt  of  r evi ew comment s on t he Pr e- Fi nal  
FF&E Package Submi t t al  and as det er mi ned by t he appr oved FF&E schedul e 
devel oped and i ncor por at ed i nt o t he Cont r act or ' s Schedul e.

Submi t  t he Fi nal  FF&E Submi t t al  i n a 3- r i ng bi nder  f or  r evi ew and 
appr oval .  Pr ovi de t he f ol l owi ng number  of  Fi nal  FF&E submi t t al s;  [ Thr ee 
bi nder  copi es and f our  el ect r oni c copi es,  as f ol l ows:

a.   One bi nder  copy and one el ect r oni c copy f or  t he NAVFAC I nt er i or  
Desi gner

b.   One bi nder  copy and one el ect r oni c copy f or  t he Faci l i t i es Engi neer i ng 
and Acqui s i t i on Di v i s i on ( FEAD)  or  Resi dent  Of f i cer  i n Char ge of  
Const r uct i on ( ROI CC)

c.   One bi nder  copy and one el ect r oni c copy f or  t he Act i v i t y

d.   One el ect r oni c copy f or  t he NAVFAC Pr oj ect  Manager

] [ Four  bi nder  copi es and f i ve el ect r oni c copi es t ot al ,  as f ol l ows:

a.   One bi nder  copy and one el ect r oni c copy f or  t he NAVFAC I nt er i or  
Desi gner

b.   One bi nder  copy and one el ect r oni c copy f or  t he Act i v i t y
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c.   One bi nder  copy and one el ect r oni c copy f or  Asset  Management  Br anch 
( AMD)  or  Suppl y Management  Di v i s i on ( SMD)  ( USMC pr oj ect s)

d.   One bi nder  copy and one el ect r oni c copy f or  t he Faci l i t i es Engi neer i ng 
and Acqui s i t i on Di v i s i on ( FEAD)  or  Resi dent  Of f i cer  i n Char ge of  
Const r uct i on ( ROI CC)

e.   One el ect r oni c copy f or  t he NAVFAC Pr oj ect  Manager

] 3. 1. 2. 14   Fi nal  FF&E Package Pr i ce Val i dat i on Submi t t al

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs ar e t ai l or ed f or  
PROCESS 2.   The number  of  bi nder  and el ect r oni c 
copi es i s dependent  on whet her  t he pr oj ect  i s  NAVY 
or  USMC.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

Pr ovi de t he Fi nal  FF&E Package Pr i ce Val i dat i on Submi t t al  
[ 9] [ 10] [ 11] [ 12] [ _____]  mont hs pr i or  t o BOD,  f ol l owi ng t he r ecei pt  of  
r evi ew comment s on t he Pr e- Fi nal  FF&E Package Submi t t al  as det er mi ned by 
t he appr oved FF&E schedul e devel oped and i ncor por at ed i nt o t he 
Cont r act or ' s Schedul e.

Submi t  t he Fi nal  FF&E Submi t t al  i n a 3- r i ng bi nder  f or  r evi ew and 
appr oval .  Pr ovi de t he f ol l owi ng number  of  Fi nal  FF&E submi t t al s;  [ Thr ee 
bi nder  copi es and f our  el ect r oni c copi es,  as f ol l ows:

a.   One bi nder  copy and one el ect r oni c copy f or  t he NAVFAC I nt er i or  
Desi gner

b.   One bi nder  copy and one el ect r oni c copy f or  t he Faci l i t i es Engi neer i ng 
and Acqui s i t i on Di v i s i on ( FEAD)  or  Resi dent  Of f i cer  i n Char ge of  
Const r uct i on ( ROI CC)

c.   One bi nder  copy and one el ect r oni c copy f or  t he Act i v i t y

d.   One el ect r oni c copy f or  t he NAVFAC Pr oj ect  Manager

] [ Four  bi nder  copi es and f i ve el ect r oni c copi es t ot al ,  as f ol l ows:

a.   One bi nder  copy and one el ect r oni c copy f or  t he NAVFAC I nt er i or  
Desi gner

b.   One bi nder  copy and one el ect r oni c copy f or  t he Act i v i t y

c.   One bi nder  copy and one el ect r oni c copy f or  Asset  Management  Br anch 
( AMD)  or  Suppl y Management  Di v i s i on ( SMD)  ( USMC pr oj ect s)

d.   One bi nder  copy and one el ect r oni c copy f or  t he Faci l i t i es Engi neer i ng 
and Acqui s i t i on Di v i s i on ( FEAD)  or  Resi dent  Of f i cer  i n Char ge of  
Const r uct i on ( ROI CC)

e.   One el ect r oni c copy f or  t he NAVFAC Pr oj ect  Manager

] 3. 1. 2. 15   I nt er i or  Fi ni sh Const r uct i on Submi t t al s

Some bui l di ng i nt er i or  f i ni shes ( St r uct ur al  I nt er i or  Desi gn)  may need t o 
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be r evi sed t o coor di nat e wi t h t he Fi nal  FF&E Package.   Submi t  any 
r evi s i ons or  devi at i ons t o t he bui l di ng i nt er i or  f i ni shes t o t he NAVFAC 
I nt er i or  Desi gner  f or  r evi ew.   The Cont r act i ng Of f i cer  must  appr ove any 
changes t o t he bui l di ng i nt er i or  f i ni shes.

3. 2   POST- AWARD FF&E OPTI ON I TEM CHANGES

3. 2. 1   Request s f or  Pr i ce Changes

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
opt i ons f or  PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The FF&E Opt i on has been pr i ced,  negot i at ed,  and awar ded based on speci f i c  
l i ne i t ems as det ai l ed i n t he appr oved Fi nal  FF&E Package Pr i ce Val i dat i on 
Submi t t al .   These i t ems have been appr oved consi der i ng col or ,  speci f i c  
t ype and qual i t y of  mat er i al ,  pr i ce,  and usabl e l i f e.   The Gover nment  wi l l  
expect  and r equi r e t he Cont r act or  t o pr ovi de exact l y t hose i t ems.   Any 
r equest s t o change FF&E i t ems t hat  wi l l  cause a pr i ce change must  be 
submi t t ed i n wr i t i ng f or  appr oval  by t he NAVFAC Cont r act i ng Of f i cer  and 
I nt er i or  Desi gner  bef or e pur chase and i nst al l at i on.   

3. 2. 2   Request s f or  I t em Changes 

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aphs ar e t ai l or ed f or  
PROCESS 1 and PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

Shoul d changes become necessar y,  car ef ul  consi der at i on i s r equi r ed t o 
ensur e t hat  equi val ent  qual i t y,  pr i ce and ot her  aspect s of  t he i t ems ar e 
mai nt ai ned.   Any adj ust ment s must  be negot i at ed.   Pr ovi de BVD 
document at i on f or  each subst i t ut ed i t em i f  t he ext ended cost  f or  t he i t em 
exceeds t he mi cr o- pur chase t hr eshol d ( MPT) .   I f  mul t i pl e i t ems f r om t he 
same SI N must  be subst i t ut ed,  i ncl ude i n t he same BVD.   Unexpi r ed vendor  
quot es f r om t he or i gi nal  FF&E RFQ may be used i n t he new BVD,  pr ovi ded 
t hat  t hey ar e t he same SI N and al l  quot es ar e f r om t he same pr ocur ement  
cat egor y,  i . e. ,  GSA or  Open Mar ket .   The Cont r act or  must  coor di nat e wi t h 
t he NAVFAC I nt er i or  Desi gner  and Col l at er al  Equi pment  Manager ,  i n 
consul t at i on wi t h t he Act i v i t y,  f or  any changes t o t he FF&E.   The 
Cont r act i ng Of f i cer  must  appr ove any changes.

3. 2. 3   Post  Opt i on Awar d FF&E Fi ni sh Submi t t al s

FF&E f i ni shes may need t o be r evi sed due t o di scont i nued pr oduct  
f i ni shes.   Submi t  any r evi s i ons or  devi at i ons t o t he FF&E f i ni shes t o t he 
NAVFAC I nt er i or  Desi gner  f or  r evi ew.   The Cont r act i ng Of f i cer  must  appr ove 
any changes t o t he FF&E f i ni shes.

3. 2. 4   Val i dat i on of  Pr i c i ng

The Cont r act or  must  val i dat e pr i c i ng wi t h t he FF&E vendor ( s)  pr i or  t o FF&E 
Opt i on awar d.   Cost  i ncr eases due t o aut hor i zed GSA schedul e pr i ce 
i ncr eases must  be al l owed pr i or  t o t he FF&E Opt i on awar d t o pur chase t he 
FF&E.   Rei mbur sement  f or  pr i ce i ncr eases af t er  FF&E Opt i on awar d wi l l  not  
be consi der ed.
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3. 2. 5   Post  Opt i on Awar d Pr i ce I ncr eases

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph i s t ai l or ed f or  
PROCESS 3.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

Rei mbur sement  f or  pr i ce i ncr eases af t er  FF&E Opt i on awar d wi l l  not  be 
consi der ed.

3. 2. 6   Pr ogr ess Payment s

Per  FAR 52. 232- 5 Payment s under  Fi xed- Pr i ce Const r uct i on Cont r act s,  t he 
Cont r act i ng Of f i cer  may aut hor i ze a pr ogr ess payment  on t he FF&E or der ed 
as mat er i al  del i ver ed t o t he Cont r act or ,  at  l ocat i ons ot her  t han t he si t e 
i f :

a.   Consi der at i on i s speci f i cal l y aut hor i zed by t hi s cont r act ;  and

b.   The Cont r act or  f ur ni shes sat i sf act or y evi dence,  i ncl udi ng a copy of  
t he or der  acknowl edgment  and pr oof  of  payment ,  t hat  i t  has acqui r ed 
t i t l e t o such mat er i al ,  t he mat er i al  i s  st or ed i n a secur e,  c l i mat e 
cont r ol l ed l ocat i on,  and t hat  t he mat er i al  wi l l  be used t o per f or m 
t hi s cont r act .

3. 3   I NSTALLATI ON

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
opt i ons f or  PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The FF&E Package i ncl udes t he i nst al l at i on of  al l  f ur ni t ur e and 
f ur ni shi ngs as speci f i ed i n t he Fi nal  FF&E Package Pr i ce Val i dat i on.   The 
FF&E i nst al l at i on deal er ( s)  speci f i ed i n t he FF&E Package must  r ecei ve,  
st or e as r equi r ed,  t r anspor t  t o t he pr oj ect  s i t e,  of f  l oad,  i nsi de 
del i ver ,  unpack,  assembl e,  i nst al l ,  c l ean,  and di spose of  al l  t he t r ash 
f or  al l  FF&E.   I t  i s  t he Cont r act or ' s r esponsi bi l i t y  t o coor di nat e t he 
bui l di ng compl et i on,  occupancy,  and f ur ni t ur e i nst al l at i on dat es wi t h t he 
i nst al l at i on deal er ( s)  speci f i ed i n t he FF&E Package.   Any cost s 
associ at ed wi t h or  del ayi ng f ur ni t ur e shi pment s t o accommodat e t he 
const r uct i on schedul e i s t he r esponsi bi l i t y  of  t he Cont r act or .

3. 3. 1   FF&E Pr e- I nst al l at i on Wal k- Thr ough

The Cont r act or  must  coor di nat e and par t i c i pat e i n a wal k- t hr ough t o ensur e 
t hat  t he bui l di ng i nt er i or  i s  subst ant i al l y  compl et e i n al l  ar eas 
schedul ed t o r ecei ve FF&E t o i ncl ude f l oor ,  wal l  and cei l i ng f i ni shes and 
bui l di ng syst ems l ocat ed on or  i n t he cei l i ngs.   At t endees must  i ncl ude 
t he NAVFAC Const r uct i on Manager  and t he FF&E vendor ( s)  i n- per son ( i f  
geogr aphi cal l y f easi bl e)  or  v i r t ual l y.   Appr oval  by t he NAVFAC 
Const r uct i on Manager  t o pr oceed wi t h t he FF&E i nst al l at i on i s r equi r ed.   
The wal k- t hr ough dat e must  occur  pr i or  t o t he commencement  of  t he FF&E 
i nst al l at i on and accommodat e suf f i c i ent  t i me i n t he const r uct i on schedul e 
f or  t r anspor t at i on of  FF&E t o t he j ob s i t e upon appr oval  by t he NAVFAC 
Const r uct i on Manager .
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3. 3. 2   Wal k Thr ough( s)  and Punch Li st ( s)  Submi t t al

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *
NOTE:   The f ol l owi ng par agr aph cont ai ns t ai l or i ng 
opt i ons f or  PROCESS 1 and PROCESS 2.

* * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * * *

The Cont r act or ,  Cont r act or ' s I nt er i or  Desi gner , [  A/ E' s I nt er i or  Desi gner , ]  
NAVFAC I nt er i or  Desi gner ,  FF&E vendor ( s)  or  deal er ( s)  r epr esent at i ve and 
i nst al l at i on super i nt endent ,  ot her  speci al t y consul t ant s ( i f  appl i cabl e) ,  
NAVFAC Const r uct i on Manager [ ,  Asset  Management  Br anch ( AMD)  or  Suppl y 
Management  Di v i s i on ( SMD)  ( USMC pr oj ect s) , ]  and t he Act i v i t y wi l l  at t end 
[ one]  [ t wo]  punch l i s t  s i t e v i s i t s. [   The si t e v i s i t  must  be hel d at  t he 
i nst al l at i on deal er ' s 98 per cent  compl et i on and must  i dent i f y and r ecor d 
al l  punch l i s t  i t ems i n t he Punch Li st ( s)  Submi t t al . ] [   The si t e v i s i t  
must  be hel d at  t he i nst al l at i on deal er ' s 100 per cent  compl et i on and must  
conf i r m t hat  al l  punch l i s t  i t ems have been r esol ved. ]

The Cont r act or  must  r epai r ,  t o t he Gover nment ' s sat i sf act i on,  al l  damage 
t o any f aci l i t y  f i ni sh t hat  i s a r esul t  of  t he f ur ni t ur e i nst al l at i on and 
cor r ect  al l  punch l i s t  i t ems f or  t he FF&E.   Any damage or  l oss of  FF&E 
af t er  i nst al l at i on wi l l  be t he r esponsi bi l i t y  of  t he Cont r act or  and not  
t he FF&E vendor  or  i nst al l er .   Dai l y i nst al l at i on wal k- t hr oughs by t he 
Cont r act or  and t he FF&E i nst al l at i on deal er  ar e encour aged t o document  any 
damage and i dent i f y t he r esponsi bl e par t y( s) .

3. 4   I NSTALLATI ON WARRANTY

I nst al l  al l  movabl e f ur ni shi ngs i n accor dance wi t h t he manuf act ur er ' s 
i nst r uct i ons and war r ant y r equi r ement s.   Al l  movabl e f ur ni shi ngs must  be 
l evel  and al i gned.   Al l  door s,  dr awer s and accessor i es must  be l evel  and 
al i gned t o open,  c l ose and ot her wi se oper at e smoot hl y and secur el y.

Al l  FF&E and Speci al t y CEQ must  be i nst al l ed by t he manuf act ur er ' s deal er  
of  r ecor d and not  by t he Cont r act or .

3. 5   CLOSEOUT SUBMI TTALS

3. 5. 1   War r ant y And Mai nt enance I nf or mat i on

Pr ovi de t o t he Cont r act i ng Of f i cer  at  t he f i nal  FF&E wal k- t hr u one 
el ect r oni c copy and one bi nder  copy of  al l  or der i ng document at i on,  
i ncl udi ng but  not  l i mi t ed t o,  quot es,  pur chase or der s,  f act or y or der  
number s ( FO) ,  I UI D,  and war r ant y and mai nt enance i nf or mat i on f or  al l  
pr oduct s.

[ 3. 5. 2   I nt er i or  Phot ogr aphy Submi t t al

Upon compl et i on of  t he FF&E i nst al l at i on,  pr ovi de pr of essi onal  I nt er i or  
Phot ogr aphy of  t he compl et ed i nt er i or .   The phot ogr apher  must  be i n t he 
busi ness of  speci al i z i ng i n ar chi t ect ur al  and i nt er i or  phot ogr aphy.   The 
submi t t al  must  be a mi ni mum of  s i x phot os.   " Bef or e"  and " Af t er "  phot os 
ar e r equi r ed f or  al l  r enovat i on pr oj ect s.   Per mi ssi on f or  publ i shi ng and 
usi ng t he phot os by NAVFAC i s r equi r ed.   I mages must  be submi t t ed 
el ect r oni cal l y as a Joi nt  Phot ogr aphi c Exper t s Gr oup ( JPEG)  or  Por t abl e 
Document  For mat  ( PDF)  wi t h a r esol ut i on of  no l ess t han 300 Dot s Per  I nch 
( dpi )  as wel l  as 200 mm x 250 mm 8- i nch x 10- i nch  mat t e phot ogr aphs.  The 
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phot ogr aphs must  be t aken pr i or  t o occupancy and st aged wi t h accessor i es 
as needed.   Addi t i onal  l i ght i ng may be needed t o ensur e qual i t y i mages.

Al l  cost s associ at ed wi t h t he I nt er i or  Phot ogr aphy Submi t t al  must  be 
i ncl uded i n t he Const r uct i on Base Pr i ce and must  not  be i ncl uded i n t he 
FF&E Opt i on i t em.

]         - -  End of  Sect i on - -
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